
1.	CONDUCT OF STUDENTS

A basic purpose of John Hersey High School is to effect maximum intellectual, social, and physical advancement in its students so they may lead productive, satisfying lives during their high school days and be adequately prepared to succeed in their endeavors immediately beyond their secondary school experiences. The guidelines contained herein should help our students achieve this purpose.

Disciplinary action is taken with the following educational goals in mind:  1) to develop positive constructive behavior; 2) to maintain a desirable educational climate whereby students and teachers may freely pursue educational and citizenship goals:  3) to develop and understand the highest principles of democratic living.  John Hersey High School is not interested in punitive, arbitrary or unfair disciplinary action.  The severity and frequency of the rule violation allow for administrative judgment and discretion without altering the principle of consistent and impartial action.

Discipline is administered as part of the total educational purpose of developing desirable behavior that will enable the student to function successfully as an individual in our society.  Reprimands, detentions, and assignments to work details are common consequences for misconduct.  Students who repeatedly violate an intelligent, common sense code of conduct compile records which elicit administrative and parental reaction that could lead to alternative educational placements.

The Board of Education establishes regulation regarding student conduct.  Students are expected to comply with regulations of the school; to obey promptly all directions of the school staff; to observe good order, and to conduct themselves at school or at school related activities in such a manner that their conduct will neither harm nor bring discredit to the schools of the district.  Disciplinary action will be taken for those students who do not conduct themselves accordingly.  Throughout this booklet bold lettering will be used to identify District # 214 Board of Education Policy.

The following rules regarding student behavior stem from State law, School Board policies, court rulings, and Student Government recommendations.  These rules also include student, faculty and District Parent/Teacher Advisory Committee recommendations.

	GENERAL BEHAVIOR

	Members of the school community must treat each other with kindness and respect.  Behavior which is disruptive and tends to interfere with the teaching-learning process is not acceptable.  Some examples of unacceptable behavior are, but are not limited to the following:

•	Deliberate attempt to antagonize or abuse staff members or students.
•	Fighting (i.e. physical confrontation/retaliation/abuse).
•	Flagrant disrespect towards staff members or students.
•	Gambling (i.e. use of dice, card playing, or sports’ pools).
•	Insubordination/disobedience to staff members.
•	Harassment/intimidation or sexual harassment  of  school staff members or students.
•	Lying or deception (i.e. cheating, possession of school forms, forgery, impersonation of a parent/legal guardian).
•	Malicious behavior which causes danger or inconvenience to a person(s) and/or their property in school or the school community (i.e. setting off false fire alarms, reckless driving in school parking lot, bomb threats).
•	Offense against public morality (i.e. vulgar, profane, obscene gestures/behavior/  
	language/clothing or any display of affection).
•	Organized disruptive demonstrations which causes truancy, tardiness, interference with learning and teaching, and/or danger to school members and/or school property.
•	Possession, conveyance, or transaction of visible or concealed weapons or dangerous materials including but are not limited to flammable, toxic or explosive substances, guns, look alike guns, knives (all types), objects containing noxious gas (i.e. mace, pepper guard, etc.).
•	Theft and/or other criminal acts as determined in cooperation with our police liaison.
•	Vandalism (e.g. defacement, damage, or destruction of property).
•	Truancy and attendance violations including leaving the school building without permission other than open campus lunch.
•	Possession of an electronic paging device or cellular phone, visible and/or not in the “off mode” during school hours.
•	Loitering in or around school grounds.
•	Possession, use, distribution, or being under the influence of tobacco products, alcohol, drugs/controlled substances and/or drug paraphernalia on campus or school sponsored event.
•	Failure to be in possession of a current JHHS ID card.
•	Disturbing the educational environment of a classroom or hallway.
•	Violation of the District # 214 Gang Policy.
•	Use of radios, IPOD,  MP3 or CD players in unauthorized areas.
•	Failure to comply with other rules set forth by the school administration.

	

	CLOSED CAMPUS LUNCH FOR FRESHMAN

	John Hersey High School has a closed campus for freshman during their lunch period. It is our hope that freshman will access the wealth of resources and tutoring opportunities while staying in the building during their lunch time.  Open campus lunch is thought to be a priveledge that students earn by achieving sophomore status.  Freshman who do not achieve sophomore status after their first year, will remain on closed campus until they do so.  Students that have had serious discipline problems may also have their lunch closed (where they can not leave the building) or restricted (where they are required to sit at a specific table and are supervised).  Students who have closed lunch and are caught leaving campus during their lunch will be subject to disciplinary consequences.


FOOD CONSUMPTION

Consumption of food or beverages is limited to the cafeteria and commons area during the school day.

OPEN CAMPUS LUNCH 

Sophomores, juniors and seniors who have open campus lunch are required to have their student ID with them to exit and enter the building during their lunch.  Students leaving the building repeatively without their Hersey ID will be subject to disciplinary consequences.

EXTRA-CURRICULAR ACTIVITIES AND FIELD TRIPS

	School rules which govern student behavior during the school day also apply to extracurricular events and field trips.  Any school official has the responsibility to address inappropriate behavior which could result in student dismissal from the activity.  Students should remain at an activity until they leave for the evening.  Once a student leaves the activity they will not be permitted to return.  Students may not drive themselves or others to and from field trips.

	VIOLATION OF POLICIES WHILE ON ANY DISTRICT #214 CAMPUS

	Any District #214 students violating District #214 policy at any site is subject to immediate suspension by that site’s Deans.
	When there is a dangerous, criminal, co-curricular, or student conduct violation of District #214 Policy, the administration of the school where the incident occurred will immediately suspend the student, inform the parents, notify the home school administration, and expect cooperation from the home school in the implementation of the suspension or disciplinary action.


2.	DISCIPLINE

Good discipline is necessary if a school is to function in the most effective manner for students.  Through good discipline and self control, the student can work with the school to form a productive partnership.  Good discipline requires teamwork and is the combined responsibility of students, parents, and staff.  Disciplinary actions in the district school include, but are not limited to , 1) verbal reprimand, 2) parent conference, 3) detention, 4) Closing or restricting the student’s lunch period, 5) community service, 6) Saturday detention, 7) removal from class, 8) suspension, 9) expulsion, and 10) police intervention.

	STUDENT/TEACHER CONFERENCE

	When a student’s behavior becomes a problem in school, the teacher/supervisor will point out the problem in behavior, the change which is expected of the student, and the procedure that will be followed if the student’s behavior does not improve.  Documentation on disciplinary referral forms may result.

	
PARENT CONFERENCE

	Parents are informed and given a chance to help in behavioral intervention.

	DETENTIONS

	Detentions take precedence over other school activities.  Student are expected to be on time, to bring study materials and not to disturb other students.  Students assigned to a detention will be given one day’s grace to make arrangements with parents and/or employers.  Detentions that need to be rescheduled for confirmed personal or medical reasons must be done so in advance through the Dean of Students.

	The detaining of students for disciplinary reasons may take one of three (3) forms:

a.	Teacher/Division Head Detention - A Teacher/Division Head may have a student report to him/her at the teacher’s convenience for correction of misconduct.

b.	Deans’ Detention - Deans’ detention will be held from 3:00 PM to 4:00 PM, Monday through Thursday, in the designated detention room.  Failure to complete the assigned detention time will result in a Saturday detention.

c. Saturday Detention - Saturday detention is held from 8:00 AM to 12 Noon.  Saturday detention will be held at least twice a month.  Failure to complete the assigned Saturday detention time will result in a rescheduling of the Saturday detention and the student’s lunch being restricted until the Saturday Detention is made up.
d. Alternative to Detention (ATD) – ATD’s are given to students who have not had repetitive or chronic discipline problems.  These students are allowed to use pre approved time spent after or before school receiving help for classes and applying that time towards detention time.  ATD’s can only be initiated by the student’s dean.

	SUSPENSIONS

	The superintendent, principal, associate principal, and deans are authorized to suspend students for gross disobedience or misconduct committed on school property or at school related activities for a period not to exceed ten (10) school days.  In all cases involving suspension, students have the right to due process as particularized in established procedures.

a.	In-school suspension - students may be assigned to in-school suspension time for varying lengths of the school day.  Students are expected to follow directions given them by the supervisor in the in-school suspension room.  Failure to serve / or removal from an in-school suspension will result in an additional two (2) days out-of-school suspension.

b.	Out-of-school suspension - Students may be assigned an out-of-school suspension for flagrant violations of the rules listed  in this handbook.  Out-of-school suspension is also used as a form of progressive discipline when students have multiple infractions.

	A student may not be in attendance at or participate in any school activities during the period of suspension.  Students suspended out-of-school may not return to any district property until their suspension time is completed.  A violation of this will be considered trespassing and may result in police intervention.

	EXPULSION

	The Board of Education is authorized to expel students for gross disobedience or misconduct as set forth in Section 4.10 Suspension.  In all cases involving expulsion, students have the right to procedural due process.  The professional staff shall consider and utilize appropriate alternative measures prior to recommending the expulsion of any student.  In exceptional circumstances, the Board may permit an expelled student to re-enroll prior to the end of the school term (year).

	Expulsion could be recommended by the administration as a result of gross disobedience or misconduct of school policies relating to criminal/illegal acts or other severe behavioral problems.

	DUE PROCESS

	In case of suspension/expulsion all students and parents have the right to procedural due process.  The following procedure is Board policy:

1.  The student’s parents or guardian must be notified as soon as possible by the school principal or his designee, of the reasons for the suspension, the right to question or challenge an explanation of the rules and regulations allegedly violated, the number of days of the suspension (may not exceed 10 school days) and the right to appeal the suspension to the school administration (Principal) and/or the local school board.

2.  At the hearing conducted by the school board or a hearing officer appointed by the board, the student has the right to legal counsel at his/her own expense, the right to question the person who made the decision to suspend, the right to present and question witnesses, the right to make a statement in his/her behalf, and the right to request a copy of the written report summarizing the meeting as prepared by the Hearing Officer for submission to the Board of Education.

3.  If the decision is reversed,  all references in the student’s records shall be removed, and the school, if practical, shall afford whatever assistance is necessary to the student to make up school work missed.

		


		CORPORAL PUNISHMENT

		The use of corporal punishment shall not be permitted.
	The Board of Education recognizes that certain circumstances may arise which make it necessary and prudent for a teacher to exercise physical force in order to control students in a given situation.  The Board will expect a teacher to act wisely and without malice on these occasions, using only such means as may be necessary to restrain the student in the situation.  Under such circumstances, the administration and Board of Education will give the teacher full support as a result of his/her actions.



3.	ATTENDANCE/TARDINESS

Attendance at school is required by state law.  Being in the classroom, doing the assigned work, and contributing to the class, all on a regular basis, are important to success in school.  Only in the classroom can the student take full advantage of fellow classmates’ ideas, the teacher’s explanations, and other material that enriches the class.

There is no way to fully duplicate the classroom condition after a student has been absent.

If a student is absent from school his or her parents need to call the attendance office by 10:00 AM on the day of the absence, if at all possible.  Authorized calls will be accepted by the attendance office up to 24 hours following the absence at (847) 718 - 4801.  PLEASE STATE YOUR STUDENT’S ID NUMBER FOR ACCURACY.  After 24 hours, the absence will be considered as an unauthorized absence.  Failure of a parent to call will result in the absence being considered  unexcused.  Appeals may be made to the Deans of Students.  If a parent phone call is not received on the day of the absence, an automated call will be made that evening.  It is the student’s responsibility to clear the absence.

AUTHORIZED ABSENCES

	School officials have the legal responsibility to determine if an absence is authorized, unauthorized, or unexcused.  With the exception of prearranged absences, the following are the only exception for absences from school that will be authorized.

• 	Death in the immediately family
• 	Family emergency (Reviewable)*
•  	Court appearance or placement
•  	Religious observances
•  	Parent indicating student is ill (Reviewable)*
•  	Administrative discretion
•  	Medical (a documented, health related absence, i.e. medical or dental appointment)
•  	Field trip (one or more periods of instructionally related absences approved by the school administration, which follow the district field trip guidelines)
•  	Health or office visit 
•  	Student Services division approved activity
•  	Administrator conference
•  	College representative session
•  	Prearranged college campus visit with college official (documented)
•  	Armed forces recruiter visit
•  	Work program related job interview
•  	Administratively approved school activity(ies)
•  	Testing program
*  Excessive absences (10 or more) will result in parental contact by dean and/or counselor.
	
	PERIOD ABSENCES

	Students who become ill or injured during the school day must request a pass from the classroom teacher to the school nurse and report to the Health Office.  A student who leaves the classroom with a Health Pass and fails to see the nurse will be considered cutting class(es).  The nurse will determine whether the student must go home due to illness.  If the school nurse determines that a student should go home the absence will be counted as a medical excuse.

	SIGNING IN AND SIGNING OUT

	Any student arriving 15 minutes after the beginning of the school day is required to sign-in at the Attendance Office. Any student leaving the school building (other than during their assigned lunch period) is required to sign-out at the Attendance Office.  Signing out will not be permitted without prior notification from a parent or guardian.  Upon returning to school the student must sign-in.  A student who has left school for medical appointment or court appearance must have documentation for the absence upon returning to school for the absence to be considered authorized. Failure to do so will result in and unexcused absence.

	UNEXCUSED ABSENCES

	Absence from class or from school without valid cause, as determined by the Dean of Students, will be considered unexcused.  The John Hersey High School attendance policy will apply to those students who are unexcused.

	TRUANCY

	Truancy is an absence from school without a valid cause and is a violation  of proper student conduct. Supportive services will be used in an effort to correct poor attendance patterns. The administration is authorized to remove a student from classes for excessive truancy.  Since the administration of John Hersey High School will not accept excessive or unexcused absenteeism, the administration will take those steps necessary to ensure that the student attends class on a regular basis.  Truant students are subject to the attendance policy as well as additional school penalties and prosecution under the local Arlington Heights ordinance prohibiting truancy.  The school will make several efforts in interventions/communications with students and parents before starting the truancy citation process.

	



ATTENDANCE POLICY

First Cut
1.	Automated phone machine calls home.
2.	Student listed as a cut/truant on attendance report.
3.	Discipline may be issued by Dean/Attendance Office.
4.	Teacher contacts the student and documents contact.
5.	When absence affects the student’s performance/grade in class, the teacher must call home.

Second Cut
1.	Automated phone machine calls home.
2.	Student listed as a cut/truant on attendance report.
3.	Discipline may be issued by Dean/Attendance Office.
4.	Counselor encouraged to call parent(s) and develop a remediation plan (copy to Dean).
5.	Parent(s)/guardian(s) conference with Dean and/or counselor with recommendation for withdrawal from class.
6.	When absence affects the student’s performance in class, the teacher must call home.

Third Cut
1.	Automated phone machine calls home.
2.	Student listed as a cut/truant on attendance report.
3.	Discipline may be issued by Dean/Attendance Office.
4.	Parent(s)/guardian(s) conference may be scheduled by the Dean with counselor and case manager (if needed) and teacher (if possible) present.  One of two outcomes is expected:
a.  The student may be withdrawn with WF grade; or
b.  A remediation contract including conditions for remaining in class is agreed upon by parents, student, teacher, division head, counselor, and Dean.

	
	PREARRANGED ABSENCES

	Parents are urged to keep absence due to medical appointments and pre-approved family related activities to a minimum.  To arrange for absences in advance, parents should contact the attendance office at least one day prior to the absence.  Absences due to pre-approved family related activities must be prearranged with the Associate Pricniapal of Instruction to be authorized.  The following criteria will be used to determine if the absences will be classified as authorized or unauthorized and to determine if disciplinary consequences are appropriate:

•	An application for pre-approved family related activities will be reviewed and considered for “Authorized” status by the Associate Principal of Instruction.
•	Review of progress towards graduation requirements.
•	Total number of absences to date.
•	Timelines established by teachers for completion of missed class assignments and tests.
•	No more than nine (9) “Authorized” family related days, ten (10) days if consecutive, of absences per semester will be granted.  After the pre approved authorized days have been completed, the absence will be coded as “Unauthorized” (N).

	


TARDINESS
	
	Students are required to report to class on time and they must be in the classroom by the time the last bell has sounded.  Entrance to a class after that time without a pass will be considered tardiness.  Students who report to class more than fifteen (15) minutes after the class begins will be considered absent.

4.	LEAVING SCHOOL PROPERTY

	No student will leave school during school hours except by permission of the principal or duly delegated authority.  Such permission will be given only in case of sickness or personal request by the parent/guardian setting forth other sufficient reasons.  Any student violating this rule may be suspended.  This policy does not apply to the student’s scheduled lunch period.  John Hersey High School has a completely closed campus during periods 1, 2, 3, 7 and 8.  This means that students are not allowed to leave the building without approval from the Attendance Office. If caught leaving the building students are subject to search upon returning to campus.  If a student is on closed lunch, they must receive approval from the Attendance Office during their lunch to leave campus as well.

	Students may leave campus at the end of the school day, during their scheduled lunch period if they have open lunch, when parents have contacted the attendance  office in advance, when participating in an off campus educational program, after obtaining written permission from the Dean, a scheduled early dismissal, a work program, or special education program.

5.	STUDY HALL REGULATIONS


•	Study Hall
	If a student is not assigned to a class or lunch during any of the eight periods of the day, they will be assigned to a Study Hall.  Study Hall students must report to approved Study Hall areas each day on time and sign in.  Guidelines for using other supervised resources will be explained to Study Hall students at the beginning of each semester.

•	Athletic Study Hall
	Students assigned to Athletic Study Hall are required to comply with the above Study Hall regulations.  Students are expected to bring study materials and to be engaged in quiet study during the study hall period.  Athletic Study Hall students are not eligible for Released Study Hall.
Referred Study Hall 
Referred Study Hall is for students who have been indentified as needing academic/social/emotional interventions through small group monitoring.  Referred Study Halls students will have custom “plans” for success developed by counselors and teachers.  Students in Referred Study may be required to spend time  in the Learning Center, per their “plan”, for tutoring and make-up work.  The Referred Study Hall teacher and counselor will monitor progress weekly

6.	LATE ARRIVAL/EARLY DISMISSAL

	Any senior student assigned to a first or eighth period study hall who is scheduled for 5 classes and Physical Education, may, with written parental permission, either begin the school day at second period or leave the campus at the conclusion of period seven.  Students entering the building during first period should proceed to the cafeteria/commons are and remain there until the completion of the period.  Students with early dismissal are expected to clear the halls or leave campus by the beginning of period eight.  Abuse of this privilege may result in the assignment of a supervised study hall.

7.	MAKE UP WORK POLICY

	AUTHORIZED OR UNAUTHORIZED ABSENCES:  A student whose absence is authorized or unauthorized will be permitted to make up the work missed.  Credit given for such work will be appropriate to the nature of the work missed and the quality of the make-up work.  The teacher will establish reasonable time for limits for its completion.

	UNEXCUSED ABSENCES:  A student whose absence is unexcused is permitted to make up the work missed (i.e. meet the outcomes of the course).  Credit given for such work will be at the discretion of the teacher who will establish reasonable time limits for its completion.  The student may request a review of these decisions by the division head.

8.	DRESS/APPEARANCE

	While allowing diversity of taste, fashion and individual preference, the school expects every student to dress in a manner that does not disrupt the educational process, or pose safety and security risks.  All students are expected to observe the basic standards of cleanliness, modesty, and good grooming.  A student will be asked (by a staff member or the Deans’ Office) to correct his or her appearance if the educational process is disrupted.  Clothing used to display references that may be considered as being inappropriate in an educational setting, such as in reference to alcohol, tobacco, sex, drugs, profanity, obscene language or pictures is unacceptable.  The following guidelines on modest  clothing are examples and do not cover all situations.  Students shall not wear halter tops, garments with spaghetti straps, or strapless garments.  Garments that are “see-through,” cut low, or exposed one’s midriff are not acceptable.  Skirts and shorts should not be shorter than mid-thigh.  Undergarments must not be visible.  All pants must fit around the waist and must be properly fastened.  

	Repeated noncompliance with the Hersey dress code policy is considered insubordination and may result in disciplinary action and / or a parent conference.

9.	NO HAT/NO COAT POLICY

1.	Hats, bandanas, visors, hoods and other head coverings (except for health or religious reasons or for extenuating circumstances) are not to be worn or carried in school from 6:45 a.m. to 2:50 p.m. on school days when class is in session, including summer school.

2.	Coats and garments designed for cold weather outerwear are to be placed in the students’ lockers immediately upon arrival at school and must remain there until students are about to leave the building.  

	Repeated noncompliance with the no hat/no coat policy is considered insubordination and may result in the following:  temporary or permanent confiscation of the head covering, as well as other disciplinary action.  Students who require special permission to wear a head covering or heavy outerwear should see a Dean or the nurse for a pass granting special permission.


10.	IDENTIFICATION CARDS

	Each student will be issued an I.D. card.  Students are expected to carry I.D. cards when on the campus or when in attendance at school-sponsored activities and are required to present them at the request of any staff member.  Students will be required to present this card for bus transportation, use of other resources and activities (i.e. library, athletics, test make-up, cafeteria, and state testing) and for leaving and entering the building if they have open campus.  Students who lose an I.D. card should report to the main office to order a replacement.  The replacement fee is $5.00.

11.	HALL PASSES

	No student should be in the halls or foyer during class periods without a valid hall pass.  Students in corridors without hall passes should be directed to the appropriate resource area/commons area/cafeteria unless they are going to a class.  In this case, upon display of their I.D. card, they will be allowed to proceed to class.



12.	HALL LOCKERS

	Lockers are school property made available for student use.  Students are responsible for their assigned locker and are expected to report damage or malfunction immediately to the main office.  Writing on lockers or placing damaging materials on the surface of the lockers is not permitted.   The display of obscene buttons, medallions, insignias, posters, or pictures of any material suggesting the mistreatment or harassment of any racial, religious, or other group or promoting drug or alcohol use will not be tolerated.  The sharing of lockers is not permitted.

	Locker Searches:  With respect to a student’s assigned locker, a student has the responsibility to store only those items needed for school or school-related activities and others needed for non-school activities which are neither harmful, illegal, nor in violation of school rules.  The student to whom the locker is assigned will be held responsible for illegal or harmful materials kept in his or her locker by another individual.  School officials may inspect all lockers in the school during the school year for reasons of health, safety and recovery of school owned items which are not to be in lockers.  When conditions warrant such, police dogs trained to signal the presence of drugs, weapons, or explosive devices may be used on an as-needed basis.


13.	RADIOS/IPOD/MP3/CD PLAYERS

	Radios/IPOD/MP3/CD players used with headsets are the only listening devices allowed in the building.  These devices are permitted only in the main foyer, and the cafeteria/commons area.  Radios/IPOD/MP3/CD players are not allowed in any other areas of the building including instructional and non-instructional classrooms.


14.	ELECTRONIC COMMUNICATION DEVICES/CELLULAR PHONES

	The school administration is authorized to discipline students for disobedience or misconduct, including but not limited to using or possessing an electronic paging device or two-way radio. Students are prohibited from using a cellular telephone, video recording device, personal digital assistant (PDA), or other electronic device in any manner that disrupts the educational environment or violates the rights of others, including but not limited to using the device to take photographs in locker rooms or bathrooms, cheat, or otherwise violate student conduct rules. 


Procedures

Electronic Signaling Devices
Students may not use or possess electronic signaling (paging) devices or two-way radios on school property at any time, unless the Building Principal specifically grants permission.
Cell Phones and Other Electronic Devices
The possession and use of cell phones and other electronic devices, other than paging devices and two-way radios, are subject to the following protocols:
1. They may not be used in any manner that will cause disruption to the educational environment or will otherwise violate student conduct rules.
2. They remain in the ‘off’ position and stored in a locker, backpack, purse, pocket, or other place where it is not visible during the student’s instructional schedule during a regularly scheduled school day.  A “regularly scheduled school day” is defined as the moment a student arrives on school rounds during a day school is in session until the last class has ended for all students.
3. Buildings may designate specific areas in the school where cell phones and other electronic devices, other than paging devices and two-way radios, may be used during times other than a student’s instructional schedule during a regularly scheduled school day. (John Hersey High School’s designated areas are in the Cafeteria and Commons during the individual students lunch hour.)
4. Students shall be personally responsible for the security of their cell phone or other electronic devices. The district assumes no responsibility for theft, loss, or damage of such devices.
Consequences
1. Students who fail to comply with the policy and procedures regarding the possession and use of cell phones and other electronic devices, other than paging devices and two-way radios, shall be subject to the following set of consequences:
a. First Violation - The teacher will write a referral and the phone will be turned into the Dean’s office.  The Dean or designee will meet with the student and the phone will be returned at the end of the school day.
b. Second Violation –The teacher will write a referral and the phone will be turned into the Dean’s office.  The Dean or designee will conduct a parent conference.  The phone will not be returned until the parents meet with the Dean or designee.
c. Subsequent Violations – A referral will be written and alternative disciplinary action, including but not limited to the loss of privileges and the assignment of detentions may be imposed when deemed appropriate by the administration.
2. Students who fail to comply with the policy regarding paging devices and two-way radios will be disciplined according to the district’s standard discipline policy and/or referred to law enforcement agencies, where appropriate.
3. Consequences for violating the Academic Integrity Policy are separate from, and in addition to, those assigned with violating the Electronic Devices Policy and Procedures.
4. Students using electronic devices for unlawful purposes will be disciplined according to the district’s standard discipline policy and/or referred to law enforcement agencies, where appropriate.
5. Consequences leading up to and including suspension and expulsion will be considered for students using any electronic device, including a cell phone, personal digital assistant (PDA), or any other electronic device to take or transmit digital photographic images, pictures, or movies of an individual or individuals without their consent anywhere on school grounds or during a school-related activity.
6. Consequences leading up to and including suspension and expulsion will be considered for students using any electronic device, including a cell phone, personal digital assistant (PDA), or any other electronic device to take or transmit audio recordings of an individual or individuals without their consent anywhere on school grounds or during a school-related activity.
7. Illinois Criminal Code (720 ILCS 5/260-4) – It is unlawful for any person to knowingly videotape, photograph, or film another person with that person’s consent in locker rooms, changing rooms, restrooms, etc.  Standard disciplinary procedures will apply.

15.	LASER PENS/LASER KEY CHAINS

	The possession of laser pointers and laser key chains by students is not allowed at John Hersey High School  during the school day and/or at a school sponsored event.  When a laser pointer is pointed at people or objects, a disruption to the educational environment occurs as others are distracted from the lesson or the activity.  With the Food and Drug Administration’s warning of potential eye damage from laser pointers, the use of laser pointers may also cause harm to oneself or others.  Consequences for violating this policy will result in disciplinary action.

16. BUS BEHAVIOR

	Riding the school bus is a privilege and students must exhibit appropriate behavior.  All school rules apply when riding the bus.

	Students paying for bus riding privileges will be informed at the time payment is made that no refunds will be made if the student is suspended from riding the bus because of disciplinary reasons.

	The use of tobacco on the school bus is strictly prohibited.  Students  must follow the driver’s rules.  In order to provide order and insure safety, drivers have the authority to assign riders to specific seats.

	Violation of the following may result in the suspension of riding privileges and/or disciplinary action:

•	While waiting for the bus, students are expected to show proper respect for the property and possessions of others.
•	Bus passes (ID cards) must be shown promptly to the driver at the time students board the bus.
•	A bus pass is not transferable to another student.
•	The driver has the responsibility to maintain order and the right to seat students on the bus.  Students must follow the bus company’s rules.
•	Riders are to remain seated when the bus is in motion.
•	In order to insure safety, students may not place their heads, arms, or legs out of the bus window.
•	Insubordination or verbal abuse toward the driver is not acceptable.
•	Vandals will be billed for damages, including material and labor.
•	The emergency door may  be used only in an emergency.
•	Snowballing is prohibited.  Offenders are responsible for any damages.
•	Students may neither sit in the driver’s chair nor manipulate the bus controls.




17. STUDENT USE OF VEHICLES

	Students are required to secure parking permits for use of cars and other motor driven vehicles which will be parked in designated areas.  Such vehicles may be removed from these designated areas only at approved times. Regulations governing the use of school parking lots shall be developed by the administration.

	Information as to the school and parent’s liability will be included in the  request for the parking permit.  (See Leaving School Property.)

	The use of the school parking lot is a privilege granted by the school to qualifying students.  Parking is by permit only.  Behavior during the school day, at school sponsored activities, poor attendance or wreckless driving in the school or community may result in revocation of the driving permit/parking privilege.  Parking permits will only be issued to eligible seniors and juniors.  No parking permits will be issued to any sophomore or freshman students.  Driving or parking an unauthorized vehicle on the campus  may  result in disciplinary action, including having the vehicle towed.  For the reasons of safety and security, any vehicle entering school property is subject to search.

		OBTAINING PARKING PERMITS:

	FOR SENIORS ONLY:
	Parking permit applications for the 2010-2011 school year may be picked up in the John Hersey High School Attendance Office, Monday thru Friday, June 1st  to June 11th, 2010.  Applications are available at the following times:  Monday thru Friday, 7:00 a.m. to 3:00 p.m. 

	For an application to be considered for a parking permit, it must be completed in its entirety and returned to the John Hersey High School Main Office no later than Friday June 11, 2010.  Parking permits will cost $165.00.  However, NO MONEY IS TO BE HANDED IN AT THAT TIME.  BECAUSE OF SPACE AVAILABILITY, A COMPLETED APPLICATION DOES NOT GUARANTEE A PARKING PERMIT.  Parking permits will be awarded through a lottery system.  Students awarded a parking permit will be notified by mail the week of August 18-22 of the dates/times, location and what they need to bring with them.  Pick up of parking permits will take place August 22 and 23 .  Seniors must have a parking permit the first day of school to park in the lot. VIOLATORS MAY BE SUBJECT TO TOWING AND/OR DISCIPLINE.


	FOR JUNIORS ONLY:
	Parking permit applications for the 2010-2011 school year may be picked up the last week of the first quarter of school in the attendance office.  The cost will be $115.00.  Because of space availability, parking permits will be awarded through a lottery system.  No juniors should park on the campus the first quarter of school.  They may jeopardize their chance of obtaining a parking permit.  Basin permits are invalid the days of IHSA State Tennis Tournament.  Junior permit holders must make other arrangements on those days.  

VIOLATORS MAY BE SUBJECT TO TOWING AND/OR DISCIPLINE.  

PARKING LOT RULES AND REGULATIONS:

1	THE ISSUANCE OF A PARKING PERMIT DOES NOT ASSURE A PARKING SPACE.
2	All cars must display the current JHHS parking tag.  The tag is to be attached to the rear view mirror.  Cars not displaying this tag will not be allowed in the parking lot and may be towed.
3.  	The parking tags are not transferable.  A tag can only be used by the student to whom it was issued.
4.	A lost or stolen parking tag must be reported to the Deans’ Office/School Resource Officer immediately.  It may be replaced for $75.
5.	Students must observe the posted speed limit and PARK ONLY IN THE YELLOW PAINTED SPACES.  No student parking is allowed    in the front lot or in spaces painted white in the North and West lots.  WHITE LINES ARE RESERVED FOR THE FACULTY ONLY!
 6.	SPEED LIMIT IS 10 M.P.H. All vehicles are to be operated in a safe manner.  Speeding, exhibition driving, (spinning car around, sliding, spinning tires, etc.) or driving with a person on the outside of the car (on the hood, trunk, fender, etc.) will be reason for immediate and permanent revocation of driving privileges.  Cruising around the parking lot or loitering in cars before, during, or after school is not permitted.
7  	Students may leave campus in their vehicle during their scheduled lunch period only.
8.    Students are permitted to park on school premises as a matter of privilege, not of right.    The school retains the authority to conduct routine inspections of student parking lots and the exteriors of student automobiles on school property.  The interiors of student vehicles may be inspected whenever a school authority has reasonable suspicion to believe that illegal or unauthorized materials may be present.  Such inspections may be conducted without notice, without student consent and without a search warrant.
9.   Noncompliance with the aforementioned driving regulations can result in revocation of the driving permit/parking privilege. 
      NO REFUNDS WILL BE ISSUED.
10.	Unoccupied cars must be kept locked at all times.  School board policies and insurance coverage do not cover damage or harm to private vehicles.  Any and all loss must be assumed by the vehicle’s owner.
11.	Students are expected to comply with regulations of the school: to obey promptly all directions of the school staff; to observe good order, and to conduct themselves at school, school related activities, or in the school community in such a manner that their conduct will neither harm nor bring discredit to the schools of the district.  Disciplinary action will be taken (which may include detentions, suspensions from school or revocation of the parking/driving permit) for those students who do not conduct themselves accordingly. 
12.	All Vehicles must be removed from the Basin Lot by 3:05 PM.  The Basin Lot will be closed during the State Tennis Tournament.  Basin Parking Permits are not valid on these days.
13.	Parking in the Basin Lot is at your own risk.  The Basin Lot is a retention area and may flood during heavy rain.

18. 	DANCE POLICIES, PROCEDURES AND EXPECTATIONS

The dance policy at John Hersey High School allows a John Hersey student to bring one guest to dances, provided they submit a completed form prior to the dance.  A guest must be enrolled in at least 9th grade, guests aged 21 and older are not allowed.  Guests must also submit a photocopy of his/her driver’s license/state ID and school ID with Dance Guest Pass form.  John Hersey High School has the right to deny permission to any guest/non-John Hersey High School student from attending any dance or school related event.

John Hersey High School Policies and Procedures for Dances

• If you are inviting a non-JHHS student to the dance, you and your
  	guest must complete a guest application form. These forms are
  	available in the Main Office or the Attendance Office. Forms
  	must be turned in to the Attendance Office by the announced
  	deadline.
• Once approved, you must have the form with you in order to
  	purchase tickets to the dance. ALL PERSONS BRINGING A
  	GUEST TO THE DANCE MUST PURCHASE TICKETS IN
  	ADVANCE OF THE DANCE. No guest will be able to purchase
 	 tickets the night of the dance.
• A JHHS student who brings a guest to the dance will be
  	responsible to make sure that his/her guest follows all JHHS and
  	District 214 rules regarding conduct at the dance.
• Students must arrive at the dance no later than one hour after the
  	dance has officially begun. If a student arrives after this time,
  	he/she will be subject to search and may be administered a
  	breathalyzer test, or refused entry.
• Students are not allowed to bring backpacks, bags, glow sticks,
  	canes, walking sticks, hats, etc, into the dance.
• Anyone attending the dance is expected to dress appropriately for
 	 the occasion. Young men must keep their shirts on throughout
  	the dance. Dress that is considered inappropriate will result in
  	the student being sent home. If you have questions regarding
  	appropriate dress, please see the Deans for final approval.
• All school rules, as outlined in the student handbook, apply to
  	anyone who attends the dance. Slam dancing, shoulder riding,
  	mosh pits, inappropriate treatment of others, violent behavior,
  	drug or alcohol use, smoking, are not permitted.

19.	SKATEBOARDS/ROLLER BLADES

	For safety and security reasons the use of skateboards and roller blades is prohibited anywhere on school property.  Consequences for violating this policy will result in disciplinary action which may include confiscation.

20.	VISITOR’S REGULATIONS

	Visitors may not accompany a student to school.  Any parental request for a visitor to accompany their student to school must be made to an Associate Principal one week prior to the intended visit.  Teachers have the prerogative to refuse a student visitor entrance to a class.

21.	FIRE ALARMS

	Students setting off fire alarms under false pretenses will be dealt with by school authorities with severe consequences, not to exclude expulsion from school, and will also be referred to police counselor for police action/arrest.

22.	SMOKING

	The Surgeon General of the United States has determined that smoking causes lung cancer, heart disease, and emphysema.  Students are not permitted to smoke on the campus, anywhere in the school building, or at any school function.  Using tobacco of any type, in any manner, is prohibited at all times.  This includes chewing, smoking (cigar, cigarette or pipe) or holding a cigar, cigarette or pipe, lit or unlit.

	The villages of Arlington Heights and Prospect Heights have made it illegal to possess or smoke if a student is underage.  Police action may result from smoking violations.

	Smoking or chewing of tobacco is also prohibited on ALL SCHOOL BUSES.  Violations of this policy will result in the following:

1.	First offense:  A one hour detention or community service.
2.	Second offense:  A Saturday detention or community service.
3.	Third and subsequent offenses:  A one day out-of-school suspension and a mandatory parent conference, and/or participation in an approved Stop Smoking Clinic.

23.  DRUGS/ALCOHOL

	It is the policy of Township High School District #214 to ensure that schools be free of drugs and alcohol.  It is forbidden for students to possess, purchase, use, sell, distribute, consume or be under the influence of any illegal or controlled substance (e.g., marijuana, steroids, narcotics, hallucinogens, alcohol, barbiturates, amphetamines, any type of inhalant) to misuse prescription/nonprescription medication, to possess drug paraphernalia or look-alike drugs (substances that are presumed to be illegal) on a scheduled school day, on school grounds, off school grounds at a school activity, or related function or event, traveling to or from school or any school related activity or event.

Students who use, misuse, possess, sell, distribute or are found to be under the influence of performance enhancers, supplemental substances, herbs or other dietary supplements may be found in violation of the District #214 Substance Abuse Policy.

Students who bring nonalcoholic beer onto school property, consume, possess or distribute such product, will be considered in violation of the district’s Substance Abuse Policy.

Additionally, students are forbidden to participate in any plan to sell, distribute, purchase, possess or consume illegal substances while on school grounds on a scheduled school day, on school grounds or the immediate vicinity, or at a school-related activity.


Where evidence indicates that a student has violated the District #214 Substance Abuse Policy, a series of events will be initiated by the building’s administration:

A.	In all instances, the student will be suspended from school immediately.
B.	Parent(s)/guardian(s) of the student will be contacted as soon as 			possible.
C. Parent(s)/guardian(s) of the student will meet with the principal, or 			designee, as soon as possible.
D.	A written report will be submitted to the assistance superintendent for 		student services describing the details of the incident, consequences 		provided and plan of remediation


The Student Services Screening Committee will convene in order to review the student’s situation, review the details leading to suspension, and plan a remediation program.  Instances involving the sale, distribution, purchase, or receipt of an illegal substance or paraphernalia on a scheduled school day, on school grounds or the immediate vicinity, or at a school-related activity are strictly prohibited.  The situation may be treated as a third violation and the student screening committee may include, but is not limited to:  principal, associate principal, assistant principal for student services, special education coordinator, dean of students, outreach counselor, social worker, psychologist, counselor, nurse, police liaison, teachers, assistant principal for student activities, and substance abuse coordinator.

	 

I.	FIRST VIOLATION

	An expulsion recommendation may be made in any instance of violation of the Substance Abuse Policy.  Provided that the remediation plan is followed, the expulsion recommendation may be reconsidered.

A.	Disciplinary Action

	1.	A minimum of four and a maximum of ten days of discipline.  At the discretion of 		the principal or his/her designee, part of this penalty may include in-school 		suspension (if available) and/or Saturday detentions (if available).
	2.	A report to local law enforcement officials by the school’s police liaison.
     3.	A suspension reinstatement conference will be held with the student, 			parent(s)/guardian(s), the school’s principal, or designee, and other appropriate 		school personnel.

B.	Remediation Plan

	1.	The school’s student services screening committee will convene to review the 		violation and assist the counselor in the development of a remediation plan.
2.	The plan will be implemented and monitored by the student’s counselor.  If appropriate, community agencies may be recommended to conduct an alcohol/drug 	assessment.  Compliance with the plan is expected.  Failure to follow the remediation plan may result in additional consequences.
	3.	If the student is in a special education program, the district shall evaluate and 		proceed in accordance with all relevant law pertaining to the treatment of special 		education students, including, but not limited to, the Individuals with Disabilities 		Act, the Rehabilitation Act, the Americans with Disabilities Act, the Illinois 			School Code and all other relevant state and federal law.
	4.	A plan of remediation or recommendation for expulsion will be forwarded to the 		assistant superintendent for student services.  A copy of the remediation plan 		will be shared with appropriate school personnel, the student and family.
5.	At the discretion of the building screening committee, it may be requested that the student and his/her parent(s)/guardian(s) appear before the student screening committee to review the recommendations for a plan of remediation or expulsion.


II.	SECOND VIOLATION

	An expulsion recommendation may be made in any instance of violation of the Substance Abuse Policy.  Provided that the remediation plan is followed, the expulsion recommendation may be reconsidered.

A.	Disciplinary Action

	1.	A minimum of six days and a maximum of ten days of discipline.  At the 			discretion of the principal, or designee, part of this penalty may include in-school 		suspension (if available) and/or Saturday detentions (if available).	
	2.	A report to local enforcement officials by the school’s police liaison.
	3.	A suspension reinstatement conference will be held with the student, 			parent(s)/guardian(s), the school’s principal or designee, and other appropriate 		school personnel.

B.	Remediation Plan

	1.	The school’s student services screening committee will convene to review the 		violation and assist the counselor in the development of a remediation plan.
2.	The plan will be implemented and monitored by the student’s counselor.  Documented proof of a drug/alcohol assessment performed by a community agency selected by the student’s parent(s) /guardian(s) is required.  Student compliance with treatment plan developed on the basis of the agency evaluation is expected.  Failure to follow the plan may result in additional consequences.
	3.	If the student is in a special education program, the district shall evaluate and 		proceed in accordance with all relevant law pertaining to the treatment of special 		education students, including, but not limited to, the Individuals with Disabilities 		Act, the Rehabilitation Act, the Americans with Disabilities Act, the Illinois 			School Code and all other relevant state and federal law.
	4.	A plan of remediation or recommendation for expulsion will be forwarded to the 		assistant superintendent for student services.  A copy of the remediation plan 		will be shared with appropriate school personnel, the student and family.
5.	At the discretion of the building screening committee, it may be requested that the student and his/her parent(s)/guardian(s) appear before the student screening committee to review the recommendations for a plan of remediation or expulsion.

III.	THIRD VIOLATION

	An expulsion recommendation may be made in any instance of violation of the Substance Abuse Policy.  Provided that the remediation plan is followed, the expulsion recommendation may be reconsidered.

A.	Disciplinary Action

	1.	Immediate out-of-school suspension for a maximum of ten days.
	2.	A report to local law enforcement officials by the school’s police liaison.
     3.	If appropriate, a suspension reinstatement conference will be held with student, 		parent(s)/guardian(s), the school principal or designee and other approved school personnel.

B.	Remediation Plan

1.	The school’s student screening committee will convene to review the violation and review/revise previous remediation plans.
2.	If the student is in a special education program, the district shall evaluate and proceed in accordance with all relevant law pertaining to the treatment of special education students, including, but not limited to, the Individuals with Disabilities Act, the Illinois School Code, and all other relevant state and federal law. 

	3.	A reviewed/revised plan of remediation or recommendation for expulsion 		will be forwarded to the assistant superintendent for student services.
	4.	At the discretion of the building screening committee, it may be requested that 		the student and his/her parent(s)/guardian(s) appear before the student screening committee to review the recommendations for a plan of remediation or expulsion.

Each building in District #214 has a number of staff qualified to provide appropriate diagnostics, interventions, and consequences.  In cooperation with the dean of students, it is the responsibility of the student screening committee to recommend interventions and consequences, document the decision making process, ensure the co-curricular code is followed, and periodically review the status of the recommendations.  If expulsion is to be recommended, a referral will be made to the assistant superintendent for student services.

24.	BULLYING

	This policy prohibits students from engaging in hazing or any kind of aggressive behavior that does physical or psychological harm to another or any urging of other students to engage in such conduct; prohibited conduct includes any use of violence, force, noise, coercion, threats, intimidation, fear, harassment, bullying, hazing, or other comparable conduct.


I.	Definitions
	
	The school environment includes any situation with a close connection to school, including without limitation, situations that occur on school premises, during travel to and from school, or during attendance at school-related activities.

	Bullying and/or intimidation of others may include, but is not limited to, any repetitive, aggressive, or negative gesture, or written, verbal or physical act that places another student in reasonable fear of harm to his or her person or property, or that has the effect of insulting or demeaning any student in such a way as to disrupt or interfere with the school’s educational mission.  Examples of bullying behavior include pushing, hitting, threatening, name calling or other physical or verbal conduct of a belittling nature.   Such behavior most often will occur when a student asserts physical or psychological power over, or is cruel to, another student perceived to be weaker.


II.	Parent(s)/Guardian(s) Notification

	Whenever a student(s)  violates this policy, the parent(s)/guardian(s) of both the student(s) bullying as well as the student(s) being bullied will be notified.


III.	Identification of Intervention Strategies

	School handbooks will include the strategies to be used in the prevention and intervention of bullying behavior.  These strategies will be updated on a yearly basis.


IV.	Consequences

	Bullying and intimidation can constitute gross disobedience or misconduct.  If, after considering all the evidence, the principal/director or administrative designee determines that there has been violation of this policy, prompt and effective corrective action will be taken, which may include discipline up to and including expulsion.
25.	GANG AND GANG-LIKE ACTIVITIES


	

	


PROCEDURES

The visibility of gang and “gang like” activities/behavior cause a substantial disruption and/or material interference to the educational process as well as school activities of District 214. 

	Gang may be defined as:
Any ongoing organization, association, or group of three or more persons, whether formal or 	informal, having as one of its primary activities the commission of one or more criminal acts or acts in violation of school rules, which has an identifiable name or identifying sign or symbol, and whose members individually or collectively engage in, or have engaged in, a pattern of criminal gang activity or activity relating to the violation of school rules.  

	
	I.  Gang and “gang like” activities/behavior as used in this policy shall mean, but 		    are not limited to the following:
	
	
	A.	Wearing, possessing, using, distributing, displaying or selling any clothing, 			jewelry, emblem, badge, symbol, sign, tattoo or other item which is 					representative of membership or affiliation in any gang. 
		
	B.	Demonstrating verbal or nonverbal behavior representative of 					membership or affiliation in any gang such as:
		
		1.  Intimidating, recruiting or congregating to illustrate solidarity.
		2.  Harassing. 
		3.  Making gestures or handshakes.  
		4.  Possessing or creating slogans or drawings.
		5.  Using inappropriate verbal expressions/comments.  

	C.	Committing any act which furthers gang or “gang like” activity/behavior such as:
		
		1.  Soliciting others for membership in any gang.
		2.  Encouraging other students to act with physical violence and/or act with 			      intimidation upon any other person.
		3.  Using electronic devices to access information associated with gangs that 			      is not part of a curricular assignment.

All violations will be referred to local police via the Dean of Students, or other 		administrator, e.g. principal/director.



II.	Consequences/Interventions:

A student violating the aforementioned procedures will be required to attend a parent conference with the Dean of Students and/or other administrator.  The school resource officer  may be involved if necessary.  Action will be determined based upon the severity of the current and previous offense(s).  These consequences/interventions shall include but are not limited to one of the following:

· Formal warning
· Referral to outside community agencies
· Suspension 
· 45 day alternative placement (for special education students)
· Expulsion
· Arrest for criminal offense



25.  HARASSMENT AND INTIMIDATION POLICY

District 214 will strive to provide an environment free of harassment and intimidation.  Harassment may include but is not limited to the following unwelcome behaviors:  physical assault, direct or indirect threats, stalking, and/or participation in groups whose actions are threatening and/or intimidating to others.

26.	SEXUAL AND OTHER FORMS OF HARASSMENT

	Harassment is unwelcome physical and/or verbal conduct which may be related to, but is not limited to, one or more characteristics of students, such as gender, race, unfavorable discharge from the military, ancestry, religion, sexual orientation, color, national origin, and disability that is severe and/or pervasive enough that it has, or will likely have, the effect of creating a hostile environment.  A hostile environment is one that interferes with the ability of a reasonable student to learn or function effectively in the school environment.  Sexual harassment also includes the unwelcome threat by someone in authority to withhold educational opportunities or benefits if sexual favors are not given by a student, or the promise to provide such opportunities or benefits in exchange for sexual favors.

The school environment includes school premises, school related activities, and other situations with a close relationship or connection to school.

Conduct that may contribute to creation of a hostile environment includes, but is not limited to, unwelcome touching or other physical contact of a sexual nature, stalking, staring, sexual propositions, belittling or derogatory remarks, jokes, graffiti, or graphic material.

It shall be a violation of this policy for any person in the school environment to harass a student, or for a student to harass any other person, because of any characteristic, including but not limited to gender, race, unfavorable discharge from the military, ancestry, religion, sexual orientation, color, national origin, and disability, or for there to be any retaliation against a complainant who has alleged a violation of this policy, or any individual who has participated in the investigation of a complaint.

Students who believe they have been harassed in violation of this policy may initiate a complaint to any teacher, counselor, or administrator, who in turn shall promptly report the matter to the principal/director, or where necessary, the assistant superintendent for student services.  Any school personnel who believe a violation of this policy may have occurred shall immediately report the matter to the principal/director, or where necessary, the assistant superintendent for student services for review and investigation.  A student shall be notified within the next two (2) school days of a complaint made against him or her.

Student complaints of violations of this policy may be made at any time, but every effort should be made to file complaints as soon as possible, while facts are known and potential witnesses are available.

School personnel must report infractions to the principal/director, or where necessary, the assistant superintendent for student services, within two (2) school days after they have cause to believe that this policy may have been violated.

Upon receiving a complaint or report of a usable violation of this policy, the principal/director, or where necessary, the assistant superintendent for student services shall promptly review the incident.  The principal/director, or the assistant superintendent for student services may decide to refer the parties for counseling or mediation to resolve problems or alleged harassment.  If the principal/director, or the assistant superintendent for student services determines that an administrative investigation is necessary, it shall be done promptly to determine whether the alleged violation has occurred.  The investigation may include review of any relevant evidence and interviews with the student or staff member, the alleged offender, and any person believed to have pertinent knowledge concerning the alleged violation.  The accused shall have a full opportunity to tell his or her side of the issue.

The principal/director, or the assistant superintendent for student services shall take steps to maintain the confidentiality of the investigation.  A confidential  written summary of the administrative action will be sent to the office of the assistant superintendent for student services.

If the alleged harasser is a staff member, the assistance of the associate superintendent for human resources shall be obtained.  An investigation shall be conducted and further action taken in accordance with the Board of Education Policy 7.1.18 on Sexual and Other Forms of Harassment: Staff.

If, after considering all the evidence, the principal/director, or the assistant superintendent for student services determines that there has been a violation of this policy, prompt and effective corrective action will be taken, which may include discipline, up to and including expulsion.

A student’s or staff member’s good faith action in reporting a complaint, reporting evidence, or giving testimony of harassment will not adversely affect the student’s education, grades, curriculum, or record, or the staff member’s employment status.

However, a student, or staff member, or witness found to have been intentionally dishonest or malicious in making allegations or testifying shall be subject to discipline.  Throughout the complaint process, every effort will be made to protect the complainant and witnesses from reprisals and to protect the alleged offender from irresponsible complaints.

27.	OBSCENE AND LIBELOUS MATERIALS

	Distribution in school of material that is obscene or libelous is prohibited.  “Distribution in school” includes distribution on or adjacent to school property or at school-related activities.  Obscene material is that which an average person, viewing the material as a whole and applying community standards for children of a relevant age, would find depicts or describes sexual conduct in an offensive way, 

	appeals to a prurient interest, and lacks serious literary, artistic, political or scientific value.  Libelous material is that which tends falsely to injure the reputation of another.  Students who distribute such material or who write or publish such material for distribution engage in gross disobedience and misconduct and will be disciplined in accordance with School Board Policy found in Section 4.8, 4.10 and 4.11.

28.	DIVERSITY POLICY

	The Board of Education provides a learning community from the broadest range of talents that people of different backgrounds bring.  The Board promotes and supports an  environment where all people can work and learn together in an atmosphere free of abuse or demeaning treatment based on, but not limited to the following characteristics:  age, race, religion, gender, national origin, marital status, disability, unfavorable discharge from military service, ancestry, sexual orientation, or color.


29.  EQUALITY OF OPPORTUNITY

	The district is an equal opportunity employer and assures that there will be not discrimination against any person on the basis of age, race, religion, creed, gender, national origin, marital status, disability, unfavorable discharge from military service, ancestry, sexual orientation, or color.	


30.	BUILDING USE - USE OF SCHOOL FACILITIES

	The building has been divided into three kinds of areas.  Behavior appropriate in each area is explained below:


•	Quiet Areas
	Quiet movement into the building and to and from lockers, classrooms, the library, etc., throughout the school day is acceptable if the student has a valid hall pass issued by a staff member.  Loitering and disturbing classes is not permitted.  Students must follow the directions of staff members while using the quiet areas.  No food/snacks or drinks are permitted.  All areas of the building with the exception of the commons area, cafeteria, and the main foyer are quiet areas.  LOITERING AFTER SCHOOL IS STRICTLY PROHIBITED.


•	Open Areas
	These areas may be used for relaxation, group study, work sessions, etc.  Playing games is not permitted.  This includes games of chance, cards, dice, hacky-sack, etc.  Students using these areas are expected to keep them clean.  LOITERING AFTER SCHOOL IS STRICTLY PROHIBITED.
	
	The following are open areas:

	-	The cafeteria (only area where food is permitted)
	-	The commons area (only area where snacks are permitted
	-	The main foyer (no food/snacks or drinks are permitted)


•	Resource Areas
	These areas provide students with staff assistance as well as well as specialized equipment and materials common to the subject represented in the area.  Staff are on duty to assist.  Students may be denied access to any of these area according to the discretion of the supervising teacher.  No food or drinks are allowed in these areas.
	
Use of school facilities by the public will be permitted only when it will not interfere
with district activities and shall be subject to regulations and rental charges for
community use of facilities established by the administration and approved by the
Board.

F.  Non-students are prohibited from participating in interscholastic team practices 		or scrimmages, “free play,” or conditioning activities.

G.  Non-students are prohibited from using district/school facilities except where 		 permitted in this policy-children of employees.


31.	EMERGENCY PROCEDURES

•	Fire
	When the fire alarm sounds, all students and staff MUST leave the building, quickly and quietly, by the designated exits.  They should move to a distance of 100 feet from the building and remain there.  The administrator in charge will indicate the return to classes.

•	Tornado
	Upon hearing a Tornado Warning announcement, all staff and students should move to the designated areas.  It is important to stay away from all forms of glass.  All windows should be closed and all drapes drawn.


32.	DISTRICT #214 LIABILITY

	Items of equipment, books, clothing, supplies, etc. brought to school for whatever reason are brought at the owner’s risk.  Neither School District #214 nor John Hersey High School are liable for any losses incurred by staff, students, or general public regardless of the reason or circumstances.  All losses should be reported to the Deans’ Office and the Police Counselor.  Lost and found is maintained in the Attendance Office.


33.	ACADEMIC INTEGRITY  

	Students, teachers, and administrators work together to establish and maintain an academic environment that is fair to all students.  Students are expected to strive to maintain academic integrity and to refrain from academic misconduct or from aiding others in academic misconduct.  Academic misconduct is subject to disciplinary action defined by district and school/site procedures.  Teachers will review the district policy and procedures regarding academic integrity at the beginning of every course and will incorporate instruction regarding the need for and value of academic integrity in their lessons.

PROCEDURES

I.	Definitions of Academic Misconduct
	
A.	Scholastic Dishonesty
	A breach of the standards of academic integrity including all forms of academic cheating; e.g., plagiarism, collusion, falsifying academic records, and any other act designed to give unfair academic advantage to the student.

B.	Cheating
	Any attempt to defraud, deceive, or mislead the teacher and/or school administration in arriving at an honest evaluation of learning.  Cheating includes aiding other students in cheating, as well as the inappropriate use of technology that transmits data.
C.	Plagiarism
	A form of cheating that involves presenting as one’s own, the ideas or work of another.  Plagiarism is not a question of intent.  Any use of the content or style of another’s intellectual product without proper recognition of the source, constitutes plagiarism.

D.	Furnishing False Information
	Writing an exam or term paper for another student; soliciting another person to take an exam or write a paper for one’s own class; submitting the same work in more than one course when doing so is prohibited; or representing oneself as another person.

E.	Creating An Improper Disadvantage
	Removing, defacing, hiding or deliberately withholding library books or other materials; contaminating a laboratory sample, etc.

F.	Theft/Damage of Intellectual Property
	Sabotaging or stealing another person’s assignment, book, paper, notes, experiment, or project; improperly accessing or electronically interfering via computer or other means with the property of another person.

G.	Selling or Distributing Materials
	Selling or distributing course notes, handouts, readers or other information provided by a teacher without the teacher’s permission.

H.	Collusion
	The act of forming a secret agreement for a fraudulent or illegal purpose.

II.	Standard Consequences

	When an incident of academic misconduct is suspected, the teacher will take reasonable action to establish whether it actually occurred.  After giving the student notice of the allegation(s) and an opportunity to explain his or her actions, the teacher will take the following disciplinary actions when it has been determined that academic misconduct has occurred.  The consequence for academic misconduct will always be more severe than the consequence for failing to do, turn in, or complete an assignment or to take the test/exam/assessment in question.  

A.	First Occurrence

1.	Zero credit for the assignment or examination.
2.	Possible course failure based on the weight of the assignment or examination.
3.	The student is given the opportunity to make up the assignment/examination at the teacher’s discretion at no credit.
4.	The incident is reported to the division head and documented by the dean as a disciplinary incident, and the parent/guardian is notified by an administrator of the incident and possible course failure.  “Academic Misconduct” is added to the discipline referral form.

B.	Second Occurrence

1.	Zero credit for the assignment or examination.
2.	As a consequence, possible course failure as determined by the teacher and the principal’s/director’s designee(s).
3.	The student is given the opportunity to make up the assignment/examination at the teacher’s discretion at no credit.
4.	Incident is reported to the division head and documented by the dean as a disciplinary incident and, the parent/guardian is notified by an administrator of the incident and possible course failure.
5.	The student may be excluded from consideration for academic awards.

C.	Third Occurrence

1.	Course failure.
2.	Incident is reported to the division head and documented by the dean as a disciplinary incident and, the parent/guardian is notified by an administrator of the incident and course failure.
3.	The student will be excluded from consideration for academic awards.

Incidents of academic misconduct are cumulative in individual courses; i.e., an incident in one course is unrelated to any incidents in other courses.  The administration, however, may detect a pattern of academic misconduct that requires an additional or alternative disciplinary intervention.  The incident may be considered a cocurricular code violation.                                                     


34.	COMPUTER/INTERNET ACCEPTABLE USE POLICY

	Network facilities and internet access are available to students and staff members in District #214.  This access is provided in order to promote educational excellence in District #214 schools by facilitating resource sharing, innovation, and communication.  Access to he internet will be provided according to established procedures.

	High School District #214 maintains network facilities defined as (but not limited to) access to servers, equipment, e-mail, dial-in, internet access, software and accounts for authorized students.  Network facilities are provided as tools to enhance learning and communication in District #214.  Acceptance of these procedures is required for the user of any High School District #214 network facility.  High School District #214 Network user traffic that traverses another network may also be subject to that network’s policies.

A.	Security and Ownership.  All communication and information transmitted or stored through/on High School District #214 network facilities must comply with district policies and procedures.  High School District #214, through the office of the Director of Media and Networking Services, reserves the right to review, without notice, any student electronic files, messages and usage to the extent necessary to ensure that services and equipment are used in compliance with the law and with District #214 procedures.  The district reserves the right to log technology use, to monitor file server space utilization by suers, and to examine user’s files as needed.  Users cannot expect their network use and activities, or the contents of any file, to be private or exempt from review by district personnel.  Additionally, the director or is designee may, when necessary, take appropriate action to protect and ensure the operability, integrity, security and reliability of the network facilities.

B.	Acceptable Use & Responsibility.  Users of High School District #214 network facilities assume responsibility for all network facilities activity.  District #214 expects legal, ethical and efficient use of all network facilities.

1.	Use of the District #214 network facilities is a privilege, not a right.

2.	All district #214 network facilities usage is subject to inspection, review, and investigation through the Director of Media and Networking Services as the director deems necessary for proper network administration.

C.	Inappropriate/Unacceptable Uses and Activities.  High School District #214 prohibits  the following uses of, and activities in connection with, its network facilities:

•	Use for or in support of any illegal activity or activity in violation of district policies;
•	Use for commercial activities;
•	Use likely to result in damage to or the extended unavailability of district computer systems and equipment or use that intentionally or unintentionally significantly disrupts other system users;
•	Use that constitutes vandalism or mischief;
•	User ID violations;
•	Electronic mail violations;
•	File and data violations;
•	Communications intended to be harassing or that create a hostile environment;
•	Anonymous communications;
•	Accessing, storing, or transmitting materials that are obscene, harmful, indecent, offensive, or pornographic;
•	Use that otherwise materially disrupts the school district’s educational activities.

	The following are intended to provide additional explanation:

1.	Violation of law.  Transmission of any material in violation of any international, U. S., or state law is prohibited.  This includes, but is not limited to:  copyrighted material, threatening, harassing or obscene material, or material protected by trade secret.  Any attempt to break the law while using a District #214 internet account or while connected to the internet through a District #214 IP (internet protocol) address may result in litigation against the offender by the proper authorities.  If such an event should occur, District #214 will comply with the authorities to provide any information necessary for the litigation process.	
2.	Commercial use for commercial, income-generating, or “for profit” activities, or product advertisement is prohibited.  Sending unsolicited junk mail or chain letters, is prohibited.
3.	Vandalism/mischief.  Vandalism is defined as any malicious attempt to harm or destroy data of another user, the internet, or amy networks that are connected to the internet.  This includes, but is not limited to, the deliberate creation and/or propagation of computer viruses.  Any interference with the work of other users, with or without malicious intent, is construed as mischief and is strictly prohibited.
4.	User ID violations.  Once a user ID is issued, the user is responsible for all actions taken while using that user ID.  Sharing of a user ID with another person is prohibited.
5.	Electronic mail violations.  Forgery of electronic mail messages is prohibited.  Reading, deleting, copying, distributing, or modifying the electronic mail of other users is prohibited.
6.	File/Data violations.  Deletion, examination, copying, or modification of files and/or data belonging to others is prohibited.
7.	System interference/alteration.  Attempts to exceed, evade, or change resource quotas are prohibited.  Causing of network congestion through mass consumption of system resources is prohibited.

D.	Violation of these procedures may result in disciplinary action including but not limited 		to:
1.	Removal of network privileges and accounts, legal action, and expulsion from the schools of District #214;
2.	Any activities in violation of law may be reported to appropriate law enforcement authorities.

E.	Disclaimer.   District #214 makes no warranties of any kind, whether expressed or implied, for the network facilities it is providing.  District #214 will not be responsible for any damages suffered by users. This includes loss of data resulting from delays, non deliveries, mis-deliveries, or service interruptions caused by its own negligence or user errors or omissions.  District #214 is not responsible for phone/credit card bills or any other charges incurred by users.  Use of any information obtained via the internet is at the user’s own risk and for the user’s own purpose.  district #214 specifically denies any responsibility for the accuracy or quality of information obtained through its internet facilities.
 
35.	SCHOOL/LAW ENFORCEMENT RECIPROCAL REPORTING POLICY AND PROCEDURES.	     

	In compliance with Public Act 88-376 and in order to promote and ensure violence-free, safe schools, District #214 and community law enforcement agencies have developed reciprocal information sharing policies and guidelines.
	
	These shall include a parent-teacher advisory committee of District #214 establishing a reporting system among district schools, the Deans of the district cooperatively working with law enforcement agencies and police counselors of the district’s schools, administrations immediately reporting any suspected criminal activity by its students, and the annual review and evaluation of these procedures by the parent-teacher advisory committee and the Deans.


36.  CONTROVERSIAL ISSUES POLICY

Township High School District 214 provides parent(s)/ guardian(s) of students an    opportunity to grant or refuse permission for their student(s) to participate in a class activity when study material(s) are deemed controversial.  In such circumstances, the student would receive an alternative assignment.  Parent(s) /Guardian(s) should contact the school’s principal / designees with concerns regarding controversial issues, materials, and curricula.

37.	THE COCURRICULAR CODE

I.	Background Information
	A code is a system of guiding rules and principles intended to communicate norms and values, define standards of conduct, and help individuals distinguish between acceptable and unacceptable conduct.  This code outlines District 214’s expectations for the conduct of students who choose to participate in the cocurricular activities program.

	Township High School District 214 offers an extensive and diverse cocurricular activities program to provide additional learning opportunities to students who wish to develop their special interests,  skills, and talents to a higher level.  Involvement in these activities is both voluntary and a privilege; students choosing to participate take on extended responsibilities as representatives of their team/activity, their school, the school district, and the community.  These extended responsibilities justify holding students who choose to participate in the cocurricular activities program to a higher standard of conduct as a condition of participation.  Accordingly,  students who choose to participate in the cocurricular activities program are responsible for behaving in accordance with this code of conduct.

II.	Purpose
	All District 214 students are expected to comply with the rules and regulations of the school and school district, observe good order, and conduct themselves in a manner that will bring credit and honor to themselves, their team/activity, their school, and the school district.   This code defines the specific rules that must be followed by all students involved in cocurricular activities, defines the consequences for those students who violate those rules, and establishes procedures intended to ensure consistent enforcement of the code.

III. 	Administration
	The Cocurricular Code is administered by each school’s assistant principal for student activities.  Only the assistant principal for student activities, an associate principal, or the principal (or his/her designee) are authorized to suspend students from the cocurricular activities program for violation of the Cocurricular Code.

IV.	Distribution 
	The Cocurricular Code will be distributed annually to all students who choose to participate in cocurricular activities.  It will also be published in the district's Parent-Student Handbook, the Student Activities Handbook, and/or each school's Student Handbook.  Students and parents are encouraged to discuss any questions regarding the code with their coaches/directors/ sponsors or the assistant principal for student activities.

V.	Enforcement
	The Cocurricular Code applies to the “school-related conduct” of all students involved in cocurricular activities, on and off campus, 24 hours a day, seven days a week, all year.  “School-related conduct” is any conduct, on or off campus, that affects the discipline or general welfare of the school or that brings, or may bring, the school or school district into disrepute.

	Violations of the Cocurricular Code are limited to incidents that are verified by:

•	District 214 staff;
•	a law enforcement agency(ies); and/or
•	an admission of guilt.

	A code violation is verified if, by the evidence available, it appears more likely than not that a code violation has occurred.

	Direct reports from law enforcement agencies and incidents reported by staff will be investigated.  Anonymous or secondhand reports of possible violations generally will not be investigated, absent substantial confirming information. 

	
Maintaining or being identified on an internet site which depicts illegal or inappropriate behavior may be considered by the school districtg in verifying violations of this code.
	
	While violations of the Cocurricular Code that are not verified within 90 days of their occurrence are not subject to the provisions of the code, such violations may be recorded by the school and reported to parent(s)/guardian(s).

A.	Code Violations
	Examples of the conduct prohibited by this code are listed in Appendix A.  “Level A” code violations are acts of serious misconduct prohibited by this code including, but not limited to, the possession, sale, delivery, use, or being under the influence of any controlled substance, possession of weapons or look alikes, mob action, theft, and participation in gang activity.  Less serious acts of misconduct shall be considered “Level B” violations, except that repeated or cumulative “Level B” violations may result in “Level A” consequences.  The consequences for “Level A” violations are more severe than the consequences for “Level B” violations.

B.	Consequences
	From first violation to third violation, the intention of the consequences for violating the Cocurricular Code shifts from problem awareness (1st violation), to an emphasis on rehabilitation (2nd violation), to significant punishment (3rd violation).  While the consequences for code violations are described in Appendix B, the administration may, in its discretion, impose additional or more severe consequences for serious code violations.

	The flow chart found in Appendix B describes the progression of consequences for violations of the Cocurricular Code.  The consequences differ depending on the level of each violation and the order in which successive violations occur (See Appendix B).

C.	Suspension
	A student not involved in cocurricular activities at the time of violation will normally be assigned a suspension beginning upon his/her next involvement in a cocurricular activity.  A student, however, may not become involved in a new cocurricular activity solely to serve the assigned suspension.  The assistant principal for student activities may prevent a student from doing so by assigning a suspension to be served during the student’s next involvement in his/her regular activity(ies).  

	Calendar year suspensions begin with the date of violation and are not related to the beginning or end of seasons.  Suspensions for one season include the period from the first day until the last day of the IHSA season and do not include any portion of the current season.

D.	Reinstatement 
	Students are considered for reinstatement based on the following criteria.

1.	Letter from the student requesting reinstatement.
2.	Letter from parent(s)/guardian(s) supporting reinstatement.
3.	Letter from the dean of students supporting reinstatement based on the student’s record of absences, tardiness, and deportment during the suspension period.
4.	Letter from counselor supporting reinstatement.
5.	Testimony from others familiar with issues relevant to reinstatement.

Based on the above evidence, the assistant principal for student activities will rule on requests for reinstatement after one full season of suspension.  A committee of administrators and staff, chaired by the special program administrator, will rule on requests for reinstatement after one calendar year of suspension.

E.	Cumulative Violations
	Violations of the Cocurricular Code accumulate throughout a student's high school career beginning with his/her first participation in cocurricular activities and ending with graduation.

F.	School Rules, District Policies, and the Law
	The consequences for violating this code are separate from and in addition to those assigned for violating school rules, school district policies, and the law.  Furthermore, this code in no way limits the authority of the administration or Board of Education to impose other or additional consequences in accord with school rules and district policies. 

G.	Coach/Director/Sponsor Rules
	In addition to the prohibited conduct described in Appendix A, coaches/directors/sponsors, in collaboration with the assistant principal for student activities, may establish rules specific to their activity.  Such rules, however, may not exceed the provisions of this code.  These rules will be distributed and explained to all students and parents by the coaches/directors/sponsors at the beginning of a student’s participation in the activity and annually thereafter.  They will also be filed with the assistant principal  for student activities.

	Coaches/directors/sponsors will consistently and fairly enforce their activity-specific rules and will inform students, parents, and the assistant principal for student activities of any major or repeated violations. 

H.	Practice/Rehearsal Limitations
	The assistant principal for student activities, in collaboration with the involved athletic director, coordinator, coach and/or sponsor, will determine whether or not a student may practice/rehearse during the suspension period.  Except during practice/rehearsal a student may not dress in uniform, compete, or perform while suspended. 

I.	Due Process
The following procedure will be utilized in enforcing the Cocurricular Code:

1.	The student, his/her parent(s)/ guardian(s), and the coach(es)/sponsor(s) will be informed of the misconduct at issue.  If no disciplinary action is taken, the enforcement process is terminated;

2.	The student will be given an opportunity to tell his/her side of the story; and

3.	The assistant principal for student activities will determine the consequence based on the provisions of this code and will inform the student, his/her parent(s)/guardian(s), and the coach(es)/sponsor(s).
J.	Review
The student or his/her parent(s)/guardian(s) may request review of the code violation and the assigned consequences within five school days after being informed.  The request must be addressed to the principal in writing and must articulate the reasons that a review should be granted.

Based upon the reasons articulated in the written request and all information available at the time, the principal (or his/her designee) will determine whether further review of the code violation and assigned consequences is proper.  The principal may determine that no further review is necessary.

The results of any level of review of code violation and/or asigned consequence, including denial of review, will be documented in writing and sent to the parent(s)/guardian(s) within five days after the receipt of the written request for review.

After the principal (or his/her designee) takes action on the requested review, the student or his/her parent(s)/guardian(s) may, within five school days, request in writing that the superintendent (or his/her designee) review the code violation and assigned consequences.  Review beyond the school principal is allowed if, and only if, relevant information is available that was not known at the time of the original ruling or at the time of the principal’s review. The written request must be addressed to the superintendent and must articulate the reasons that a review should be granted.

Based upon the articulated reasons in the written request, the superintendent (or his/her designee) will determine whether further review is proper.   The determination of the superintendent (or his/her designee) shall be final.

The assigned consequences for the code violation are in effect during any review process.

K.	Overnight Activities
	The High School District 214 overnight activities policy is in effect for all overnight activities.  Coaches/directors/sponsors will review this policy with each student and his/her parent(s) or guardian(s) prior to departure.  A student’s participation in subsequent overnight  activities may be affected by a violation of  the Cocurricular Code. All bags are subject to search.

L.	IHSA Activities Regulations
	A student who participates in cocurricular activities is subject to all applicable Illinois High School Association By-Laws, Policies, and Rules.
	
M.	Voluntary Admission
	The following provision may be used only once and on a first offense by any student during his/her high school career. 

	If a student seeks out a coach or sponsor to admit having a substance abuse problem before a documented violation, the student will be referred to an appropriate representative of the Student Services Program to complete an assistance program.  While the student will receive a code violation under such circumstances, suspension from participation in cocurricular activities may be held in abeyance upon agreement of the coach/sponsor and the assistant principal for student activities.

	A student’s suspension will be waived upon successful completion of the assistance program.  A student who does not successfully complete the assistance program will be required to serve the full suspension from that point in time.

N.	Suspension from School
	A student suspended from school shall be ineligible to attend or participate in any cocurricular activities during the period of suspension.

O.	Title IX Compliance
	District 214 complies with the provisions of Title IX, i.e.; "No person in the United States shall, on the basis of sex be excluded from participation in, or denied the benefits of, or be subjected to discrimination under any educational program or activity receiving federal aid."

P.	Cocurricular Activities Covered by the Cocurricular Code

Athletics
	Boys and Girls Soccer	
	Boys and Girls Volleyball	
	Boys and Girls Tennis	
	Boys and Girls Cross Country	
	Boys and Girls Golf	
	Boys and Girls Basketball	
	Boys and Girls Swimming	
	Boys and Girls Track	
	Boys and Girls Gymnastics	
	Boys and Girls Water Polo
	Girls Badminton
	Girls Bowling
	Girls Softball
	Boys Football
	Boys Wrestling
	Boys Baseball

Activities
	Competitive Marching Band* 
	Debate Team
	IE/Speech Team
	Math Team
	Scholastic Bowl Team
	Science Olympiad Team
	Student Congress Team
	Group Interpretation
	Musical
	Fall Play
	Winter Play
	Spring Play
	Cheerleaders
	Pom Pons
	Jazz Band*
	Drill Team
	Orchesis Performance
	Chess Team
	Class Board Officers
	Student Council Officers
	Cricket
	Robotics Team
	School Art Performance/Play
	Show Choir*
	
	(*Interscholastic Competition or Non-Graded Performance)


APPENDIX A
The following are examples of conduct prohibited by the Cocurricular Code and descriptions of “Level A” and “Level B” code violations.
 (
PROHIBITED CONDUCT
LEVEL “A” VIOLATION
LEVEL “B” VIOLATION
Inflicting or attempting to inflict harm upon any person or property
Illegal acts
Insubordination; flagrant or persistent disrespect; or deliberate attempts to antagonize, harass, bully, haze, and/or intimidate others.
*Possession, sale, delivery, use or being under the influence of any controlled substance including, but not limited to, alcohol and tobacco; or the *possession, sale, or delivery of “look-alikes”’ or the *possession of drug paraphernalia.
Being present where others are, in
violation of this code, in *possession,
selling, delivering, using, or under the influence of any controlled substance including, but not limited to, alcohol and tobacco.
*Possession of weapons or “look-alikes.”
Vandalism,  malicious mischief, and/or reckless endangerment.
Mob action and/or demonstrations
which substantially disrupt the
cocurricular or instructional program.
Representation or participation in a
gang or gang-like activity.  Repre-
sentation is any display of a symbol(s) that may be identified with a gang or  gang-like activity.
Misconduct related to using district transportation services.
Premeditated or intentional incidents of inflicting or attempting to inflict harm upon any person or property.
Unintentional or accidental incidents of inflicting or attempting to inflict harm upon any person or property including being a victim of circumstance.
Illegal acts that are verified by a law
enforcement agency and documented in
a police/arrest report.
Acts of flagrant or persistent insubordination, disrespect, or deliberate attempts to antagonize, harass, bully, haze, and/or intimidate others.
Isolated, unintentional, or uncharacteristic cases of insubordination or disrespect.
Indirect or minor involvement in acts or activities that antagonize, harass, bully,
haze, and/or intimidate others.
*Possession, sale, delivery, use or being under the influence of any controlled substance including, but not limited to, alcohol and tobacco; or the *possession, sale, or delivery of “look-alikes”’ or the *possession of drug paraphernalia.
Being present where others are, in
violation of this code, in *possession,
selling, delivering, using, or under the influence of any controlled substance including, but not limited to, alcohol and tobacco.
All cases/incidents
Willful and wanton vandalism, malicious mischief and/or reckless endangerment. 
Pranks or playful tricks.
Free and willing participation in mob action and/or a demonstration intended to substantially disrupt the cocurricular or instructional program.
Circumstantial involvement or participation in mob action and/or a demonstration that disrupts the cocurricular or instructional program.
Representation or participation in a gang or gang-like activity with the intent or for the purpose of instigating gang or gang-like activity or engaging in gang or gang-like misconduct.
Representation or participation in a gang or gang-like activity without intent to instigate gang or gang-like activity  or to engage in gang or gang-like misconduct.
Misconduct related to using district transportation services that jeopardizes the health, welfare, and safety of self and others.
Isolated pranks and annoying/inappropriate acts.
*The possession or use of tobacco by students who are 18 years of age or older.
The first incident of being present where others are, in violation of this code, in *possession, selling, delivering, using, or under the influence of alcohol if, and only if, a legal breathalyzer report of 0.00 is presented.  Subsequent incidents are Level A violations.
)
*	Possession means having any knowledge of, and any control over, an item.  Control includes, but is not limited to, having access to an item in a school locker, personal effects, a vehicle, or other place where the item is located.  It is not necessary that a student intend to control the item.  A student may acquire knowledge of an item visually, by being told about the item, or through other sensory perception.  A student’s knowledge will be determined based on the surrounding circumstances, not just the student’s statements.  For example, “forgetting” that an item is in one’s locker, personal effects, or vehicle does not constitute lack of knowledge.  Also, for example, coming on to school grounds or to a school-sponsored event in a vehicle which the student knows contains an item constitutes possession of that item, even if the vehicle or the item is not the student’s.



APPENDIX B

The following chart describes the progression of consequences for violations of the Cocurricular Code.  The consequences differ depending on the classification of each violation and the order in which successive violations occur.

 (
LEVEL A
:  Suspension from 25% of contests/performances in each activity.
LEVEL B
:  Suspension from up to 25% contests/performances in each activity.
 
1st Violation
2nd Violation
3rd Violation
LEVEL B
Suspension from 25% to 50% of contests/ performances in each activity.
LEVEL A
Suspension for one calendar year with the opportunity of reinstatement after one complete season.
LEVEL B
Suspension from 50% of contests/ performances
in each activity.
Suspension for one calendar year with the opportunity of
reinstatement after one complete season.
LEVEL A
Suspension for one calendar year with the opportunity of
reinstatement after one complete season.
LEVEL B
LEVEL A
Suspension for the remainder of high school with the opportunity of reinstatement after one calendar year.
Suspension from participation in all cocurricular activities for the remainder of high school without the opportunity for reinstatement.
4th Violation
)
Note:	With regard to Code enforcement, a “season” starts with the first competition/performance.

Note:	Summer is not considered a “season” with regard to suspensions from participation in cocurricular activities.

Note:	For activities covered by the Cocurricular Code that are not “seasonal,” the IHSA definitions of  fall, winter, and spring seasons will determine suspension periods.
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